
Enrollment instructions 

Before you start, make sure that have the following things ready: 

¶ The instructions email from the TU Berlin Summer & Winter University Team 

¶ A passport-style photograph of yourself for uploading (this will appear on your student ID) 

¶ A printer ready, or the ability to take a screen shot instead. 

 

Please note the following: 

¶ ¸ƻǳǊ ōǊƻǿǎŜǊ Ƴǳǎǘ ōŜ ǳǇ ǘƻ ŘŀǘŜ όƛǘΩǎ ǊŜŎƻƳƳŜƴŘed to use the latest version of Mozilla 

Firefox or Google Chrome)  

¶ The photograph has to be in an image file not larger than 5 MB (e.g. jpg or png), uploading a 

t5C ŘƻŜǎƴΩǘ ǿƻǊƪ 

¶ Please choose that the student ID card should be sent to you per post and not to the campus 

center. It will then be sent to our office and you will receive the card during the welcome day 

 

 

1. Follow the link in the email to the IT registration page: https://www.campusmanagement.tu-

berlin.de/menue/dienste/konto_karte/nutzerkonto_freischalten_iframe/ 

 

2. To get to the English version, click this button: 

 
 

3. On the login page, tick the box to accept the terms and conditions: 

https://www.campusmanagement.tu-berlin.de/menue/dienste/konto_karte/nutzerkonto_freischalten_iframe/
https://www.campusmanagement.tu-berlin.de/menue/dienste/konto_karte/nutzerkonto_freischalten_iframe/


4. 9ƴǘŜǊ ǘƘŜ άIdentity numberέ and initial password that were sent to you in the email.  

 

5. Enter your application number and your personal details (ƭŜŀǾŜ ƻǳǘ ǘƘŜ άǘƛǘƭŜέ ǎŜŎǘƛƻƴ). 

Please note the spelling of your name needs to be exactly as you entered it onto our 

registration form when you registered online. Please check the email for how your name is 

ŎǳǊǊŜƴǘƭȅ ƛƴ ƻǳǊ ŘŀǘŀōŀǎŜΦ aŀƪŜ ǎǳǊŜ ǘƘŀǘ ȅƻǳ ƎŜǘ άŦƛǊǎǘ ƴŀƳŜέ ŀƴŘ άǎǳǊƴŀƳŜέ ǘƘŜ ǊƛƎƘǘ ǿŀȅ 

round. You can always change your name later, once your account is set up.  

 

6. Accept that you confirm your details are correct: 

 
 



7. Upload your photo. Then tick the checkbox that appears to confirm the photo is you.  

 
 

8. Pick one of the email addresses given and note it down! 

 
 

9. ¢ƘŜ ά¢!b ƭƛǎǘέ ǿƛƭƭ ŀǇǇŜŀǊΦ 9ƛǘƘŜǊ take a screen shot of this and save it somewhere, or print it 

if you can. You will need these codes in the future to make changes to your account and to 

access some areas of it. Press the confirmation button, to confirm you have saved it 

somewhere.  

 



10. Click the link in the box άL Řƻ ƴƻǘ ƻǿƴ ŀ ǘǳōL¢ ŀŎŎƻǳƴǘ ŀƴŘ ǿŀƴǘ ǘƻ ŀŎǘƛǾŀǘŜ ŀ ƴŜǿ ŀŎŎƻǳƴǘ 

ƴƻǿέΦ  

 

 

11. Choose your account name. Note this down! 

 

 

 

 

 

 

 

 

 

 

 



12. Choose your password. Note it down! There are a lot of password rules, and you need to 

change the character type frequently, so try to use a mixture of numbers and letters e.g. 

SµMm3R1! 

 

 

13. Set up your email forwarding, to your private account and tick the declaration. Please set up 

email forwarding rather than any of the other options.  



14. 9Ƴŀƛƭ ŦƻǊǿŀǊŘƛƴƎ ŎƻƴǘƛƴǳŜŘΧ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

15. You can activate mTAN if you wish, but if you already saved the TAN code list in step 8 then 

there is no need to do this. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


